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Simplified Data Access

1.  Create a new workbook in Microsoft Excel. On the
Data menu, select Import External Data, and then
select New Database Query. The Microsoft Query
Choose Data Source dialog box appears. Select a
data source for your query on the Databases tab,
and then click OK.
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2. Type your user name and password in the CONNX
Integrated Logon dialog box. You can select an
application or database type in the Application list box,

or click the Custom button to view a list of databases
available for connection. Click the OK button.
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3. Select the tables and columns to use within the
query and click the > button. After selecting the
tables, click the Next button.

Query Wizard - Filter Data | 2| ]
Filter the data to specify which rows to include in your query. X Microsoft Excel - Book4 !El \
oot et liteithe et e e he st 5. Toinsert a sort order, select a column to sort by in Jf@ File Edit View Insert Format Tools Data Window Help =18 x]
Column to fiter E";‘r"d'e";';d: Tows where: the Sort By list box in the Query Wizard - Sort e g ‘ [
clést%melid B Order dialog box, and then select Ascending or —— :
proddctd lis greater than 15550515 Bl Descending order. Click the Next button. |- - A
roductguantit @ and C O e oo e =T
o . Loy e So0er____________________EE| S B B
Cand Cooy Specify how you want your data sorted. 1 |customerid orderid productid productquantity orderdate —
| L] l . If you don't want to sort the data, click Next. *2 ANTHB 44 1 24 10/24/96
P iy = |3 |ANTHB B0 43 15 312097
il | Y el 2 | 4 |ANTHB B0 48 15 31297
— oy | 5 [ANTHE 105 2 20 1202597
_@_l < Back I Next > I Can 3 . 6 |BABUJ 11 16 30 1/31/98
g;ggﬂg;fu iy o | 7 |BABUJ 11 62 14 143198
Then b | 8 |BABUJ 1M 72 16 1/31/98
Ib ~ G| 2 | 9 |BABUJ 111 75 200 143198 =
4. Tofilter the data in the query, select the | o i 1/ 4% b} Sheet1 {Shests 7 Sheata £ (Gl ljjJ
aoJiTyn vt\?l ;n;recrl b)l/: n ;?%gg pggﬁ,gfégi mportpata I3/l TV 7] Bl el m
- i h . Back N Where do you want to put the data?
Select filter criteria from the list box, and 2 SRR =]

then select either And or Or criteria.
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6. The Finish dialog box appears. Select
from the list of choices describing possible
destinations for your data, then click the
Finish button. In the Import Data dialog
box, click the Existing Worksheet check
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7. Click the OK button to view the
results of the query.
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box or create a new worksheet in which to

place your data. You can also create a
Pivot Table report.
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